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1. O6uMe NOMOXKEHUA

1.1. HactoAwmin nopagoK (OpMUPOBaAHUA, BeAEHMA W XPaHEHUA JNINYHbLIX [en
BOCNUTAHHUKOB (fanee - Tlopsafok) MyHuUUMNanbHOro OGHOLKETHOr0 AOLIKO/IbHOMO
ob6pasoBaTtefibHOro yupexaeHusa «Jetcknin cag «Konobok» (ganee - MBAOY)
onpegenseT TpeboBaHWA MO O(OPMIEHMUIO, 3amnofIHEHUIO (BEAEHUIO) U XPaHEHWUIO
NINYHBLIX Len BOCMUTAHHMKOB, a TakXXe pernaMeHTUpyeT atanbl U Moc/efoBaTe/IbHOCTb
paboTbl coTpyaHMKOB MBAOY ¢ NNYHbIMK fienaMn BOCMUTAHHUKOB.

1.2. HacTosilwmin nopsgok paspaboTaH B COOTBETCTBUM C:

- ®defepanbHbiM  3aKOHOM 0T 29.12.2012 roga Ne273-®3 «O6 o06pa3oBaHUM B
Poccuiickoin ®enepaunmn» (B pea. ot 14.07.2022r.);

- ®epepanbHblM 3akKoHOM oOT 27 wuwona 2006 roga Nel52-®3 «O nepcoHanbHbIX
[aHHbIX» (C U3MeH, Ha 14.07.2022r.);

- npukazom MuHucTepcTBa npocseweHns Poccuiickoii depepaumm ot 31 uons 2020
roga Ne373 «0O6 yTBepxpaeHun Tlopsigka opraHusauumm UM OCYLLECTBIEHMUSA
o6pas3oBaTenbHOW [eATeNIbHOCTU MO OCHOBHbIM 06LeobpasoBaTe/ibHbIM MporpaMmmam -
06pa3oBaTe/ibHbIM NporpammMam A0 KONbLHOro 06pa3oBaHma»;

- npukasoM MuHMCTepcTBa npoceeleHns Poccuiickoin depepauymm ot 15 mas 2020
roga Ne236 «O6 yTBepxaeHun lMopsigka npuema Ha obyyeHue no obpasoBaTesibHbIM
nporpaMmam AOLWKObHOro 06pa3oBaHuMsa» (C n3MeH, Ha 04.10.2021r.);

- Mpasunamn npuema pgeteir B  MyHMUMNanbHoe 6HOLKETHOE  [OLIKO/bHOE
obpasoBaTenbHOe yupexaeHue «deTckuin cag «Konobok».

2. NMoHATKe NNYHOro Aena BOCNUTaHHMKA

2.1. JlnyHoe peno BocnuTaHHMKa MBAOY - 3T0 COBOKYMHOCTb [AaHHbLIX O
BOCMUTAHHWKE, MpeACTaBNeHHbIX B BUAE COOTBETCTBYHLLMX [LOKYMEHTOB (UM KX
3aBEpPEeHHbIX  Konwuin).  JlInyHoe  [eno  BOCMUTaHHUKA  NpeacTaBnser  coboMu
WHAMBMAYANbHYIO Nanky ¢ Qainamy, B KOTOPOM HaxXogATca AOKYMeHTbl (MM mx
3aBepeHHbIe Konum).

2.2. JInyHoe feno BefeTca Ha Kaaoro socnutaHHuka MBOY ¢ MOMeHTa 3a4yncneHns
B MBOY u po otumcneHua socnutaHHuka s MBAOY B cBA3M C NpekpalleHuem
06pa3oBaTe/ibHbIX OTHOLLEHWIA.

3. dopmumpoBaHne NIMYHOroO gena npu 3admcrneHnn s Mb0OY

3.1. Ha Kaxxgoro BocnuTaHHUKa, NpUHATOro (3auncneHHoro 8 MBA0Y), hopmupyertcs
NINYHOE Aeno.

3.2. B nM4yHOoe feno BoCcnMTaHHMKA BKIaAblBAlOTCA cnegyrolme 4OKYMEHTbI:

3anaBneHne poanTenen (3aKOHHbIX NpeacTaBuTenei) o npueme;

CBUAETENLCTBO O POXAEHUN pebeHKa (Konus);

pacnucka o NonyvyeHUn LOKYMEHTOB OT pOAUTENEN;

- BOKYMEHT, yAOCTOBEPSAIOWMNIA NMYHOCTb MHOCTPAHHOIO FpaXAaHuHa v nuua 6e3
rpaxpgaHctea B Poccuiickoin Pepepauunm (Konus); [LOKYMEHT, MNOATBEPXAAOLLUIA
POACTBO 3as#ABUTeNss (MNM  3aKOHHOCTb MNpeAcTaB/ieHUs npaB pebeHka) (Konus);
OOKYMEHT, NOATBepXAalLWMin npaBo 3asaBUTeNsa Ha npebbiBaHne B PoccuiicKom



depepaunn (konus) - ANA AeTerd, ABAAKOWMXCA WHOCTPAHHbIMU TrpaxgaHamu Wnu
nuuamu 6e3 rpakaaHcTBa,;

- CBMAETEeNbCTBO O perucrTpaunm pebeHka Mo MeCTy XUTeNbCTBa UM MO MeCTy
npebblBaHUA Ha 3aKpernyieHHON TeppuTOopuUM - ANs  [eTeld, MNPOXUBaKLWMX Ha
3aKpeneHHoW TeppuTopun;

- poroBop 06 o6pas3oBaHMM MO 06pa3oBaTe/lbHbIM MporpammamM [OLWKO/IbHOIO
06pa3oBaHMA Mexay poanTensaMn (3akoHHbIMK npeacTasutenammn) n MbA0Y;,

- [OMNOJIHUTENbHbIE cornaweHna mexay pogutenamm n M0V,

- YOOCTOBEpPeHMe MHOToAeTHOW Mambl (KONUs);

- cornacve poauTenein  (3aKOHHbIX npeAcTaBuUTenein) Ha  06ydeHue, o
afanTMpoBaHHON 06pa3oBaTe/ibHOW MporpamMe  AOWKONLHOIO 06pa3oBaHMA U
peKkoMeHJauunin ncuxonoro - MeauKO - Neaarornvyeckonl KomMuccum - [N fLeTeirn c
OrpaHNYeHHbIMU BO3MOXXHOCTSAMM 3[10POBbS;

- WHble [LOKYMEHTHbI, npeAcTaBeHHble poANTENAMMU (3aKOHHbIMMK
npeactaBuTensamu) BocnuTaHHMKa (Konus nonuca 06£3aTeNlbHOr0  MeAMLMHCKOro
cTpaxoBaHUs pebeHKa, KOnus CTpaxoBOro cBMaeTeNbCTBa 06543aTe/IbHOr0 NEHCUOHHOIO
CTpaxoBaHus pebeHkKa).

MepeyeHb OKYMEHTOB, NpeAcTaBNeHHbIX POAMTENAMN (3aKOHHBLIMU MNPeACcTaBUTENAMM)
LOMNONHUTENIbHO, BHOCUTCA MMM COBCTBEHHOPYYHO B 3adBneHun o npueme ([epeyeHb
[NOKYMeHTOB, 3anpawimBaemMbix MBAOY, MoXXeT O6biTb WHbIM. OpaHako crnegyeT
MOMHUTb, 4TO CT. 5 152-P3 ycTaHoBneHO TpebosBaHMe, 4TOOLI 0bpabaTbiBaemble
nepcoHanbHble AaHHble He Obiny U30bITOYHLIMU MO OTHOLUEHWUIO K 3afBNEHHbIM Lensm
nx o6paboTkn. CnefoBaTeNbHO, HEOOXOAMMO YETKO OMPefdennTb, AN Kakux Lenei
ocylwiecTBnseTCsa cbop 1 XxpaHeHue 3anpalinBaemMblix 4OKYMEHTOB).

3.3. TllpeactaBneHHble KOMUW [OKYMEHTOB 3aBEpPAOTCHA MOAMUCHIO 3aBefyoLLero
MBAOY un neyatbto MBAOY.

3.4. Mpun hopMUPOBaHUK TUYHOIO Aeflia BOCMUTAHHUKA BKNaAblBaTb B HEF0 AOKYMEHTbI
(M 3aBepeHHble KOMWW [OKYMEeHTOB), He 0603HavyeHHble B n. 3.6. [Mopsaaka,
3anpeLLleHo.

3.5. JlnyHoe feno coaep>XnT Onnchb JOKYMEHTOB.

4. OhopMneHne NNYHOrOo Jesia BOCNUTaAHHMKaA Npu noctynneHnn 8 MBA0Y un3
APYron opraHmnsaynm, ocywecTBnaoLeil o6pasoBaTe/lbHYIO AeATe/IbHOCTb

4.1. Ha  BOCNWTaHHWKOB, paHee  rMocewaBWwnx  APYyryw  opraHusauuio,
OCYLLECTBNAOLLYIO 06pa3oBaTeNlbHYO AeATeNbHOCTb, W 3ayucneHHbIX B MBAOY,
poauTenn (3aKoHHbIe NPeACcTaBUTENN) BOCNUTAHHUKA NPEAOCTaBNAT NMYHOE AeNo.
4.2. B nMuyHOe feno BocnuUTaHHMKa BKNaAblBalOTCA creayrowme JOKYMEHTbI:

- 3aABneHune poauTenen (3aKOHHbIX NpeacTaBUTENER) 0 NPUEME;

- cornacue poauTenein (3aKOHHbIX NpeacTaBUTeNen) BOCNMUTaHHUKA Ha 06paboTKy
X NePCOHasIbHbIX AaHHbIX U NEPCOHANbHbIX AaHHbIX PEOEHKA;

- CBWUAETENbCTBO O perncrpaumm pebeHkKa No MeCTY XUTeNbCTBa WAM MO MEeCTY
npebbiBaHNS Ha 3aKPErnyieHHOW Tepputopun - ONA  AeTel, NPOXMUBAKLWMX Ha
3aKpenIieHHOM TeppUTOPUN;

- WHblE AOKYMEHTbl, 0603HauYeHHble B N.3.2, HacTosLLero nopsigka (B cnyvae mx
OTCYTCTBUS B INYHOM fene).



4.3. TlpeactaBneHHble KOMUW [LOKYMEHTOB 3aBepAldTCA MNOAMUCHI0 3aBefyHLLero
MBAOY u neyateto MBA0Y.

44. B cnyyae, ecnn poauTensMu (3aKOHHbIMW MpefcTaBuTensaMu) pebeHka He
npeacTaBfieHO Nu4yHoe feno, MBAOY odgopmasetr ANYHOE f[eno B COOTBETCTBUMU C
npasunamMmu, yCTaHOB/IEHHbIMW B pasfene 3 HacToawero MNopsaaka.

5. BegeHue nnyHoro gena

5.1. JInuHoe [eno mmeeT HOMepP, COOTBETCTBYHOLLIMIA HOMEPY B KHUre y4yeTa ABMKEHUA
BOCNUTaHHMKOB. HOMEp Ha NMYHOEe Aeno npocTasnseT 3aBegytowmnii 40Y.
5.2. dopMmunpoBaHmne NUYHOIO Aena BOCNUTaHHMKA OCYLLECTBASET 3aBeayowmin 4OY.
5.3. B TeyeHne y4yebHOro roga B NMYHOE [e/10 BOCMMUTaAHHMKA MOTYT AOMONHUTESIbHO
BK/1aAblBaTbCA AOKYMEHTbI (MX KOMUK):

- [OMNOMIHMTeNIbHOE cornaweHne (4ONONMHUTENIbHbIE COralleHns) K 4OroBopy;

- 3adBfleHMe poguTenein (3aKOHHbIX TMpefcTaBuTeneil) pebeHKa O nNpueme Ha
00yyeHMne No LOMOSIHUTE/IbHbIM 06Lepa3BMBatOLWLMM NMPorpaMmam;

- [0roBOp Ha OKasaHwe MnaTHbIX A4OMOIHUTENIbHbIX 06pa30oBaTe/IbHbIX YCAYT.

6. XpaHeHne NYHbIX 4es1 BOCMUTaHHUKOB

6.1. JInuHble gena BOCMNUTAHHMKOB KaXKAoW rpynmnbl OopMMpyroTCs B O4HY nanky. B
nanky BK/afblBaeTCAd CMUCOK rpynnbl B afaBUTHOM MOPsAKe C yKasaHWeM Homepa
NIVYHOTO Jena.

6.2. JInuHble fena pacnosiaraloTcA B nanke B afiPpaBUTHOM NOPSALKe.

6.3. Manky ¢ NIMYHbIMK JeNammn XpaHaTcs B KabuHeTe 3aBegytowero MBA0OY.

6.4. Bblgaya NNYHbIX Aen BOCNUTaTeNnaM Ansa paboTbl OCYLLECTBAAETCSA 3aBeAyHoLinuM
MBAOY.

7. MopAfoK Bblhavu IMYHBbIX Ae/1 BOCMUTAHHUKOB Npu BblobITUN 13 MBAOY

7.1. JlnyHble [dena BOCMWTAHHWKOB, 3aBEPLUMBLUMX AOLIKONMbHOE 06pa3oBaHue
nepepatoTca B apxue MBAOY, rge XpaHATca B TeyeHMe 3 NeT CO AHA OTYMCNEHUSA
BOCnuTaHHukKa ns Mb0Y.






